

Animal User Training Checklist

	Step 1

	MSU Training Requirements
	Details/Contacts
	Date Completed

	CITI Training Courses
	 CITI Course Training Titles (*These courses should auto-populate in CITI)
1. Investigators, Staff and Students
2. Principal Investigators (if applicable)
3. Species that you will be working with modules: e.g., cattle, sheep, etc.).
4. MSU Laboratory Animal Biosafety and/or
5. MSU Agricultural and Field Studies Animal Biosafety
6. Occupational Health Orientation - Research with Animals

	Online CITI Courses 

AACUC Program Manager
Diane Dorgan

	

	Occupational Health & Safety (OHS)
	
1. Complete Occupational Health and Medical Surveillance Hazard Assessment (annually)
2. Complete Occupational Health and Medical Surveillance Hazard Questionnaire (annually)

	Occupational Health & Safety
	

	Step 2
All the requirements above (Step 1) must be completed before advancing to Step 2

	PI Actions
	Details/Contact
	Protocol #’s 

	· PI to review training and provide protocol to additional protocol personnel 
· All requirements listed in Step 1 must be completed for AACUC protocol approval to be granted
· PI submits amendment to add personnel to AACUC protocol 
** Protocol amendment will be Returned for Modification if Step 1 is incomplete 
	
AACUC Program Manager
Diane Dorgan
	

	Step 3
Personnel must be listed as an associate on an approved protocol before advancing to Step 3
Once the AACUC protocol has been approved, animal facility orientation (as applicable) and animal handling/procedure training must be completed before working on an experimental protocol.


	Facility Orientation and Animal Handling/Procedure Training 
	· Applicable Facility Orientation
· All personnel must display proficiency in the specific procedures they will be performing on animals as described in each AACUC protocol. There are many training opportunities available for research personnel. For example:
· Animal handling
· Hands-on training by the PI or other laboratory members already proficient in a specific procedure.
· Hands-on training by facility personnel.
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